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LIFESTYLE CAMPAIGNS - 
LIVEDIFFERENT CAMPAIGNS

	X Augusts Company Picnic 

	X Columbia River and Orchard

	X Habitat for Humantity

	X PSU Job Fair Video

	X Wynfield Pool
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SOPS AND WORKFLOWS
Workflows

The Burkentine Enterprise – Copyright 2021

PPuubblliicc  RReellaattiioonnss  WWoorrkkffllooww::  QQuuaarrtteerrllyy  IInntteerrnnaall  NNeewwsslleetttteerr  PPrreeppaarraattiioonn  aanndd  AApppprroovvaallss
Once last quarter 

newsletter is 
released to the 

Burkentine 
Employees, the 
Public Relations 

Manager (Regina) 
begins preparation 

for the next 
newsletter.  

Marketing Director 
(Denise) and People & 

Culture Director (Kaitlin) 
review Table of Contents, 
make edits, and return to 
Public Relations Manager 

(Regina) to begin 
preparing Newsletter.

Public Relations Manager
(Regina) prepares a 
proposed Table of 

Contents with outlines of 
material to be included 
and sends to Marketing 

Director (Denise) and 
People & Culture Director 

(Kaitlin) for approval. 

Public Relations Manager (Regina) 
makes suggested edits to table of 
contents and reaches out to each 
department head to gather new 

information that they would like to 
highlight in the next newsletter. 

1. Manager of Sales – Mary Anne
2. Director of Marketing – Denise
3. Director of Land Dev. – Mickey

4. Director of Rentals – Nicole
5. Director of Construction – Josh

6. Director of BFR Division – Tommy
7. Director of Assets Mgmt. – Colby
8. Director of Accounting – Shane

9. People & Culture Director  – Kaitlin

Public Relations 
Manager (Regina) 

receives department 
information and 

writes/prepares initial 
draft for review. 

Public Relations 
Manager (Regina) sends 
each department draft 

to the department head 
for review. Department 

heads review and 
return with revisions to 

Public Relations 
Manager.

Public Relations 
Manager makes 

revisions according to 
Department suggestions. 
Once revisions are made, 

Public Relations 
Manager  (Regina) sends 

back to Department 
Heads for Final Approval. 

Public Relations Manager 
(Regina) adds in additional 

sections with Charitable 
Events, and Team Tip. 
Director of Marketing 

(Denise) communicates 
any dates and descriptions 

of upcoming events and 
incorporates into initial 

draft. 

Public Relations 
Manager receives 

approvals and sends to 
People & Culture 

Director (Kaitlin) and 
Director of Marketing 
(Denise) for first final 
review and approval. 

Public Relations Manager completes final draft and 
forwards to the Burkentine Executives for Final 

Approval:
Owner/Sales & Business Development– Mike

Owner/ Construction & Asset Management – Bryan
Owner /  Acquisitions & Real Estate – Bryce

COO  - Sean

With Burkentine Team 
approval, Public Relations 
Manager  (Regina) posts 
Quarterly Newsletter on 

Bamboo HR.
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SOP - Hootsuite Social Media Management Platform

  12/13/2021 

 

SSttaannddaarrdd  OOppeerraattiinngg  PPrroocceedduurree  ((SSOOPP))  

HHoooottssuuiittee  

MMaaiinn  DDaasshhbbooaarrdd//OOppttiioonnss  PPaanneell::  

 

         ---------à Logo only, not clickable 

 

--------à Create: Hover over this icon to create a Post, Pin, or Instagram Story, or create from 
Content Library Template. You can also create in the Legacy Composer; this is the original 
content creator in Hootsuite, but it is recommended to use the most recent version. 

 

--------à Streams: Click on this icon to set up and view your streams and boards (see SOP for 
setup). Streams allow you to quickly view your posts, mentions, comments, messages and more 

 
--------à Publisher: Click this icon to view your scheduled posts or create a new one (see SOP for 
creating a post). Here you can create and schedule a post on any of your profiles 
 
--------à Inbox: Click this icon to view notifications, including messages and comments 
 

--------à Assignments: Click to icon to view items that have been assigned to you from another 
team member.  

--------à Advertise: Click to create a Facebook ad. Hootsuite is integrated with Facebook Ads 
Manager, so you can create an ad right within Hootsuite. Please note options and creative are 
more limited than creating an ad directly through Facebook Ads Manager 

--------à Analytics: Click this icon to view insights and analytics on post performance, best time to 
post, brand awareness, link clicks, and more. This is a great tool to use for a quick glance 

 

 

 

--------à My Products: Click this icon to view other add-ons for Hootsuite 
 
 
--------à Notifications: Click to view all notifications for the profiles you have set up within 
Hootsuite, including messages, comments, and mentions. 
 
--------à Help & Resources: Click here to find excellent sources for further training and 
information on everything Hootsuite is capable of 
 
-------à My Profile: Click here to view your preferences, settings, and information 
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SOP - Artist Rendering New Floorplans

Page 1 of 6 
  
                                                                                                                                                     2/14/22 
 

 

NEW FLOORPLAN 

New floorplans on the new home sales side will come from the sales team as needed or 
Mike/Bryce/Bryan Burkentine. 

Work with sales team and decide on a name for the floorplan if one has not been provided already. 
Also, choose color selections for an artist rendering for siding, roof, windows, etc. 

Request the PDF marketing floorplans + b+w front exterior rendering, square footage and raw 
AutoCAD files for all exterior sides from the architect, Dave Fetters at ddfetters@gmail.com. (Use b+w 
exterior until colorful rendering comes in if sales team needs right away). 

  

Order the artist rendering on Fiverr at www.fiverr.com from jbstyle1. See log in information document 
for username and password. Order 3D Exterior House Rendering Gig. 
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SOCIAL MEDIA
Community Logos
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Burkentine Real Estate Group Social Channels

10x10 Tradeshow Booth

	X Facebook

	X LinkedIn

	X Instagram

https://www.facebook.com/BurkentineRealEstateGroup
https://www.linkedin.com/company/burkentine-builders/mycompany/verification/?viewAsMember=true
https://www.instagram.com/burkentinerealestategroup/
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Burkentine Properties Social Channels

	X Facebook

	X Instagram

https://www.facebook.com/burkentineproperties
https://www.instagram.com/burkentineproperties/
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@RentBeckington

	X Facebook

	X Instagram

https://www.facebook.com/profile.php?id=100083855796453
https://www.instagram.com/rentbeckington/
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@RentGettysburgOverlook

	X Facebook

	X Instagram

https://www.facebook.com/rentgettysburgoverlook
https://www.instagram.com/rentgettysburgoverlook/
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@RentHadleyPlace

	X Facebook

	X Instagram

https://www.facebook.com/renthadleyplace/
https://www.instagram.com/renthadleyplace/
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@RentHudsonRidge

	X Facebook

	X Instagram

https://www.facebook.com/RentHudsonRidge
https://www.instagram.com/renthudsonridge/?utm_medium=copy_link
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@RentStation280

	X Facebook

	X Instagram

https://www.facebook.com/rentstation280
https://www.instagram.com/rentstation280/
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@RentMapletowns

	X Facebook

	X Instagram

https://www.facebook.com/rentterracesatmaplewood/
https://www.instagram.com/rentterracesatmaplewood/
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@RentWynfield

	X Facebook

	X Instagram

https://www.facebook.com/rentwynfield/
https://www.instagram.com/rentwynfield/
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PROMOTING LUXURY RENTAL 
COMMUNITIES TO CONSUMERS

Luxury Rental Property Signage

Beckington 
Address Needed 
Sign Install 
Sign - 6mm Polymetal material double sided 
Posts – treated wood 
Caps & sleeves – vinyl  

4” x 4” x 106” treated wood 
post with white sleeve + caps 
+ white brackets 

48” 

70” 

ground 

12” 

24” 

Office   717/ 633-5163
Fax       717/ 637-4005

1454 Baltimore Street, Suite A
Hanover, PA 17331

www.burkentine.com

Total: 52 SF

27”

5
8”

129”

26
”

Top of grade

Height of Luxury Homes 2.7”

94”

78”

3
9.

5”

20”

24
”

27”
14

”

14
”

16”

3
9.

5”

LUXURY HOME LEASING

120”

132”

120”

80”

15
”

10
”

24
”

24”

32
”

14.5” (matte black piece)

The mtn is 
13.25” W by 
2.75”H

Total: 29.5 SF

20” (wooden piece)
Height of the 
“x” is 3”

Height of the 
“u” is 9.5”

Top of grade

12”

12”

2”

2”

3”

6”

7” 27”

5”

	X Traditional Billboard
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Rent/Leasing Signage

COMING SOON!

New Craft Brewery &
Luxury Apartments

Office   717/ 633-5163
Fax       717/ 637-4005

1454 Baltimore Street, Suite A
Hanover, PA 17331

www.burkentine.com

84”

48”

12”

24”

ground

Franklin Square
1 East Franklin Street, New Freedom, PA 17349

9’

110”

75”

19
”

6.5”

11
.5

”

4
0”

17.5” (matte black piece)

The train is 
14.5” W by 
12.5”H

No brick 
under the 
overhang.

Total: 32 SF

24” (wooden piece)

Height of the 
“x” is 4.15”

Height of the 
“F” is 9.5”

Top of grade

11.5”

7”

2.5”

2”

9.5”

9” 33”

5”

5”

NEW
RENTALS

717-633-5163

RentBurk
.com

NEW
RENTAL
TOWN

HOMES

rentburk.com
717-633-5163
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For Sale Luxury Homes Signage

NEW
HOMES

burkentine.com
717-698-2614

Office   717/ 633-5163
Fax       717/ 637-4005

1454 Baltimore Street, Suite A
Hanover, PA 17331

www.burkentine.com

60”

48”

12”

24”

ground

Steeple Chase
Ross + Hobart Road, Hanover, PA 17331
Hobart Road install double sided sign. See map.

Pick up sign at DGI
1053 Carlistle St, Ste B
Hanover, PA

Installed by Burkentine

8” x 8” x 96” treated wood 
post with white sleeve + caps 
+ white brackets

NEW
HOMES

Burkentine.com
717-698-2614
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Wall Cling for Branding
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Future Resident & Directional Signage

NEW
RENTALS

717-633-5163

RentBurk
.com

NEW
RENTALS

717-633-5163

RentBurk
.com
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Yard Sign & A-Frame Signage

717/ 698-2614

Burkentine.com

 3.875%
(4.581%APR) 
FINANCING

SPEC-TACULAR EVENT!
 VISIT SALES OFFICE FOR

 MORE INFORMATION
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Construction Fence Banner

LUXURY RENTALS
Station 280

RentStation280.com
877-559-3812

Developed by:

Follow us @RentStation280
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Feather Flags & Door Sleeves
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Carpets

 C4

 G6

 G7

BE ADVISED: IN ORDER TO MEET OUR MINIMUM REQUIREMENTS TO ENSURE PRINT QUALITY AND LEGIBILITY SOME DETAILS MAY HAVE BEEN LOST. WE
APOLOGIZE FOR ANY INCONVENIENCE.

PO# 149854

WWaatteerrhhoogg  IImmpprreessssiioonnss  HHDD DDeessiiggnn  NNaammee::  FFrraannkklliinn  SSqquuaarree

Design: 3458346  Size/Style: 3' x 4', B - Horizontal  Date: 28-Mar-2022 

Note: Colors or computer generated artwork do not accurately match actual mat colors. Please refer to actual color samples. 
Please check for spelling and typographical errors as text is generally re-set on our design. 

It is the responsibility of the orderer to get authorization to use copyrighted or trademarked designs. Any licensing fees are the responsibility of the orderer.

Authorized Customer Signature:   Date:  
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Events – Franklin Square

take a tour!

Follow @RentFranklinSquare

OPEN HOUSE
September 17 from 9am - 6pm
3-Bedroom Apartment
3202 Lincoln Way, New Freedom, PA

Our townhomes have 4 bedrooms and 2.5  
bathrooms, apartments with 1-3 bedrooms; 
with dens on some units and commercial space 
coming soon!

Rental features include:
• Stainless steel appliances
• Granite counter tops
• Patio/balcony
• Washer and dryer hookup in units
• Pet-friendly (*see pet policy for details)
• Close proximity to I-83 for PA and MD 
commuters

• Close to restaurants, retail, Heritage  
Rail Trail and more!

Scan to view floorplans  
and pricing

Franklin Square Luxury Rentals are right down the street!
Our property management staff is on-site today to give you a tour.

You are
here

Franklin
Square

3202
Lincoln Way

RentFranklinSquare.com  •  833/ 892-9441  •  rentals@burkentine.com

LUXURY RENTALS
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Events – Hadley Place 

rentals@burkentine.com  •  Follow @RentHadleyPlace
RentHadleyPlace.com  •  Valley Road, Enola, PA 17025  •  877/ 376-1859

LUXURY RENTALS

CONTACT US
Apartments and townhomes  
will be ready to rent end of  
2022/beginning of 2023.

Scan the QR code to  
pre-lease today!

NOW PRE-LEASING!
AMENITIES

• Clubhouse with fitness center

• EV charging stations

• Pool and recreation center

• Washer/dryer

• Stainless steel appliances

• Granite countertops

• Patio/balcony

• Hardwood floors

• Valet Trash Services

• Pet-friendly* (see pet policy)

• Close to major highways

ENOLA, PA

YOU ARE 
HERE

HADLEY
PLACE
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Events – Terraces at Maplewood

rentals@burkentine.com  •  Follow @RentTerracesAtMaplewood
RentMapleTowns.com  •  Elmwood Drive, Harrisburg, PA 17110  •  877/ 376-2059

CONTACT US
Looking for a new apartment or 
townhome? Sign up for our VIP 
list to be the first to know when 

units will be available.

Scan the QR code to sign up!

AMENITIES
• Clubhouse with fitness center

• EV charging stations

• Pool and walking trail

• Amazon drop box

• Washer/dryer

• Stainless steel appliances

TERRACES AT 
MAPLEWOOD

• Granite countertops

• Patio/balcony

• Hardwood floors

• Pet-friendly* (see pet policy)

• Close to major highways

HARRISBURG, PA

YOU ARE 
HERE

LUXURY RENTALS

NOW PRE-LEASING!
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Plot Plans – Terraces at Maplewood
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Artist Renderings – Terraces at Maplewood
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Hadley Place Website

	X Website

https://www.renthadleyplace.com
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Terraces at Maplewood Website

	X Website

https://www.rentmapletowns.com/


33

Wynfield Website

	X Website

https://www.rentwynfield.com/
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Wynfield Brochure
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Wynfield Rack Cards

2549 South George Street
York, PA 17403 

Office: 717-698-4126

www.wynfieldapartments.com
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